
How to sign up for AutoPay 
1. Select Create an Account on the main screen 

 
 

2. You will be brought to a page to create an account with your information.  
Fill out the four sections completely (Account Information, Billing Information, payment 
method and Notification Preference). Next you will need to select the box agreeing to 
the payment terms of services. Once all of this is complete the Create an Account 
Button at the bottom will become clickable.  

 
3. Now you will be brought to your account dashboard. (Example Below) 



 
 

4. From your account dashboard, select Payment Plans & AutoPay 

 
 

5. On the Payment Plans & AutoPay screen, select Enroll in AutoPay. 

 



6. On the Enroll in AutoPay page, you will need to select the Payment Type (once the 
Payment type is selected you may be requested to enter in an account number or other 
identifying payment information), Payment Profile, check the I agree to the Payment 
Terms of Service and authorize this payment box and select Enroll in AutoPay.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. You will be brought to the Edit Autopay Enrollment Page. This is where you can view and 
edit your Autopay information 

 
8. You are now enrolled in AutoPay. You can cancel or edit your Autopay information at 

anytime by logging into your user dashboard.  
 


